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Contacts
AP® Services
P.O. Box 6671
Princeton, NJ 08541-6671

Phone:
877-274-6474 
(toll free in the United States
and Canada) 
609-771-7300
609-882-4118 (TTY)
610-290-8979 (fax)
apexams@info.collegeboard.org

For overnight mail:
AP Services
1425 Lower Ferry Road
Ewing, NJ 08618-6671

AP Automated Score 
Reporting Services
888-308-0013 
(toll free in the United States, 
U.S. territories and Canada)
609-771-7366 
(outside of the United States, 
U.S. territories and Canada)
Available 24 hours a day, seven  
days a week.

College Board Services for 
Students with Disabilities
P.O. Box 6226
Princeton, NJ 08541-6226
800-257-5123 
(toll free in the United States 
and Canada) 
609-771-7137 
609-882-4118 (TTY)
609-771-7944 (fax)
ssd@info.collegeboard.com

Office of Testing Integrity
P.O. Box 6671
Princeton, NJ 08541-6671
609-406-5427
609-406-5441
609-406-9709 (fax)
tsreturns@ets.org

The College Board
The College Board is a not-for-profit 
membership association whose mission is 
to connect students to college success and 
opportunity. Founded in 1900, the association 
is composed of more than 5,600 schools, 
colleges, universities and other educational 
organizations. Each year, the College Board 
serves seven million students and their 
parents, 23,000 high schools, and 3,800 colleges 
through major programs and services in college 
readiness, college admissions, guidance, 
assessment, financial aid, enrollment, and 
teaching and learning. Among its best-known 
programs are the SAT®, the PSAT/NMSQT® 
and the Advanced Placement Program® 
(AP®). The College Board is committed to the 
principles of excellence and equity, and that 
commitment is embodied in all of its programs, 
services, activities and concerns.

For further information, visit  
www.collegeboard.com.
Download a PDF of this manual at  
www.collegeboard.com/apcoordinatorsmanual
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AP® European History Exam
Friday afternoon, May 7, 2010

SECTION II: Free-Response Questions 2010

I affirm that:

This exam is being administered on Friday afternoon, May 7, 2010.

I did not have advance knowledge of the free-response questions, nor did I
open the Section II booklet before being instructed by the proctor.

I will not take this exam booklet from the room and will not discuss the free-
response questions with anyone until 48 hours after the exam administration.

I understand that if I do not place my AP number label below, it may be
impossible to identify this booklet as my own, which could delay or jeopardize
my AP score.

Furthermore, I understand and accept that my exam score may be canceled if I do
not meet these conditions and initial here.

© 2010 The College Board. College Board, Advanced Placement Program, AP, and the acorn logo are registered trademarks of the College Board.
Unauthorized reproduction or use of any part of this test is prohibited and may result in cancellation of scores and possible prosecution to the fullest extent
of the law.

T E S T B OO K S E R I A L N UMB E R

*T43*
T43

IMPORTANT: After completing the exam, apply the label that
corresponds to the questions you answered in Parts B and C.

FORM
4GBP

43

This is another serial 
number to help track 
students’ materials.

Students should initial and 
date acceptance of exam 
security policies.

This form code may be 
different for some subjects 
for schools outside North, 
Central and South America. 
The form code will be 
different for late- 
testing exams.

IMPORTANT: 
Students must place their 
unique AP bar code number 
label here. Proctors and  
AP Coordinators should  
check that an AP number  
label appears here when 
collecting exam materials  
and before packing for return. 

The European History and United States 
History exams have question choice for the 
free-response section. Students will indicate 
their choices on the front of this booklet by 
applying the label that corresponds to the 
questions they answered in Parts B and C.

Exams must be administered 
on the dates and times listed 
on these covers. 

This is the two-digit exam 
code for European History.

Section II Front Cover 
Free-Response Booklet Sample
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Exam
 Security

Section II Back Cover 
Free-Response Booklet Sample

DO NOT BREAK THE SEAL ON THIS BOOKLET UNTIL YOU ARE TOLD TO DO SO.

At a Glance
Total Time
2 hours, 10 minutes

Number of Questions
3

Percent of Total Score
50%

Writing Instrument
Pen with black or dark
blue ink

Reading Period
Time
15 minutes. Use this
time to read the
questions and plan your
answer to Part A, the
document-based
question.

Writing Period
Time
1 hour, 55 minutes

Part A: Mandatory
Question 1 (DBQ)

Suggested Time
45 minutes

Percent of Section II Score
45%

Part B: Choose
One Question
Answer either question
2, 3, or 4

Suggested Time
35 minutes (including
5 min. planning)

Percent of Section II Score
27.5%

Part C: Choose
One Question
Answer either question
5, 6, or 7

Suggested Time
35 minutes (including
5 min. planning)

Percent of Section II Score
27.5%

Instructions
The questions for Section II are printed in the green insert. You may use the insert to
organize your answers and for scratch work, but you must write your answers in the pink
Section II booklet. No credit will be given for any work written in the insert.

The proctor will announce the beginning and end of the reading period. You are advised
to spend the 15-minute period reading the question and planning your answer to Part A,
Question 1, the document-based question. If you have time, you may also read the
questions in Parts B and C. Do NOT begin writing in the pink booklet until the proctor
tells you to do so.

Section II of this exam requires answers in essay form. Write clearly and legibly. Number
each answer as the question is numbered in the exam booklet. Begin each answer on a
new page. Do not skip lines. Cross out any errors you make; crossed-out work will not be
scored.

Manage your time carefully. The proctor will announce the suggested time for each part,
but you may proceed freely from one part to the next. Go on to Parts B and C if you
finish Part A early. You may review your responses if you finish before the end of the
exam is announced.

After the exam, you must apply the label that corresponds to the questions you
answered in Part B and in Part C. For example, if you answered question 2 in Part B
and you answered question 6 in Part C, apply the label . Failure to do so may
delay your score.

AP® European History Exam
SECTION II: Free-Response Questions 2010

FORM
4GBP

43

Students must complete 
this block of information 
confirming student 
identification. This 
information must be 
completed using a pen 
(with black or dark  
blue ink). 

At a Glance sidebar 
provides a clear 
snapshot of exam 
timing, number of 
questions, use of pen 
or pencil, use (or not) of 
calculators and other 
information. In addition, 
students can also see 
the percentage of the 
Section II score for each 
part or question. 
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Section II Insert Cover Sample

Section II: Part B,  
World Language  
Speaking Part Insert  
Front Cover Sample

SECTION II

Write your answers in the Section II booklet. This green insert may be used for
reference and/or scratch work as you answer the free-response questions, but no credit
will be given for the work shown in the insert.

© 2010 The College Board. College Board, Advanced Placement Program, AP, and the acorn logo are registered trademarks of the College Board.
Unauthorized reproduction or use of any part of this test is prohibited and may result in cancellation of scores and possible prosecution to the fullest extent
of the law.
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Student’s Name

Teacher’s Name

School

AP® European History Exam
2010

DO NOT OPEN THIS INSERT UNTIL YOU ARE TOLD TO DO SO.

FORM
4GBP

43

Students should complete this information (when applicable) so 
that their inserts may be returned to them 48 hours after the exam 
administration for discussion in class.

Note: This information does not appear on alternate exam inserts 
because these inserts must be returned to the AP Program.

Most insert covers will simply state that the exam questions are 
included within and that the insert may be used for taking notes or 
for scratch work. However, the AP Exams in world languages and 
Music Theory require students to perform speaking or sight-singing 
tasks once the writing portion has been completed. The specific 
information for these tasks are included in more detail in the At a 
Glance sidebar of the insert (see below).

At a Glance
Total Time
Approximately
15 minutes

Number of Tasks
2

Percent of Total Grade
25%

Part B: Speaking
QUESTIONS BASED
ON PICTURE SEQUENCE
Number of Questions
3

Time
1 minute to respond to
each question

Percent of Section II Score
30%

QUESTIONS BASED
ON SPLIT-SCREEN PICTURES
Number of Questions
2

Time
1 minute to respond to
each question

Percent of Section II Score
20%

Instructions
Directions for speaking will be given to you by a master recording, and you will be told
when to open this blue insert. You will be asked to speak in a variety of ways, and your
responses will be recorded. You will be expected to respond in French. Carefully follow
the directions for starting, pausing, and stopping your recording equipment. Make sure
that the machine is in the "Record" position when you are recording. At the completion
of the exam, you should verify that your voice has been recorded.
Part B: Speaking consists of two exercises. In the first, you are asked to answer three
questions based on a picture sequence. You will have 1 minute, 30 seconds to look over
the pictures and questions and 1 minute to respond to each question.
In the second exercise, you are asked to answer two questions based on split-screen
pictures. You will have 1minute, 30 seconds to look over the pictures and questions and
1minute to respond to each question.

© 2010 The College Board. College Board, Advanced Placement Program, AP, and the acorn logo are registered trademarks of
the College Board. Unauthorized reproduction or use of any part of this test is prohibited and may result in cancellation of
scores and possible prosecution to the fullest extent of the law.
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Student’s Name

Teacher’s Name

School

AP® French Language Exam
SECTION II, Part B: Speaking 2010

DO NOT BREAK THE SEAL ON THIS INSERT UNTIL YOU ARE TOLD TO DO SO.

FORM
4GBP

48

This sample cover gives detailed instructions for the Section II, 
Speaking Part, of the world language exams.
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Ordering Exams and  
Collecting Exam Fees
AP Exams must be ordered online. Coordinators should 
go to www.collegeboard.com/school to access the sign-in/
sign-up page. As part of the sign-up process, Coordinators 
will be asked to enter their access code for online ordering. 
Access codes remain the same from year to year. Access 
codes are also e-mailed in January to the AP Coordinator and 
additional authorized staff person (if applicable) designated 
on your school’s Participation Form. If you forget your 
password or username, there is a link on the sign-in page to 
retrieve usernames and passwords.

2010 Exam Ordering Deadlines

Deadline

Schools in 
the United 

States, U.S. 
Territories 

and Canada

Schools 
Outside 

the United 
States, U.S. 
Territories 

and Canada
Priority Deadline
Submit orders by this 
date to ensure timely 
processing and delivery.

March 26 March 26

Deadline for Ordering 
Preadministration 
Materials
Can be placed only with 
initial exam order. Orders 
placed by March 10 will 
be delivered by April 2. 
Orders placed between 
March 11 and March 31 
will be delivered by April 12.

March 31 N/A

Extension Deadline
Each order received after 
this date incurs a $50  
late fee (excluding 
alternate exam orders).

April 9 April 2

Final Deadline
No orders will be 
accepted after this date.

April 16 April 9

Deadline for Ordering 
Alternate Exams for  
Late Testing
Coordinators should call  
AP Services if an 
emergency occurs  
after these dates.

May 7: Canada 
and U.S. 
territories

May 14: United 
States

May 7

Note:	
Schools in the United States, U.S. territories and Canada: Orders 
placed by April 16 will be delivered by April 26.
Schools outside the United States, U.S. territories and Canada: 
Orders placed by April 9 will be delivered by April 23.

Ordering Policies
•	 You can modify your order online as often as necessary, at 

no fee, until it is processed for shipment, which can be as 
soon as 6 p.m. ET the same day the order is placed.

•	 If your order has already been processed for shipment, you 
can place a new order for additional exams at no fee as 
long as you meet the extension deadline.

•	 You cannot decrease your order once it has been processed 
for shipment, which can be as soon as 6 p.m. ET the same 
day the order is placed. Schools are charged a $13 fee for 
each unused exam. This fee is not assessed for an exam 
that is replaced by an alternate exam for late testing, unless 
the alternate exam itself goes unused.

•	 Students may not take both Calculus AB and Calculus 
BC in one year. A student may not take an exam more 
than once in the same year; however, a student may repeat 
an exam in a subsequent year. In such cases, both scores 
will be reported unless the student requests that one be 
withheld or canceled.

World language exam materials,  
ordered online
•	 Coordinators can order:

–	One master speaking or sight-singing CD (for AP 
Exams in French, German or Spanish languages, or 
Music Theory) per school. However, if you plan to test 
in more than one location, or you require extra master 
CDs for students with accommodations, you may order 
additional CDs online with your initial order. You 
may request one additional master speaking or sight-
singing CD for every four exams ordered. If your initial 
order has been processed, contact AP Services to order 
additional materials. Note: Each Spanish Language 
master speaking CD comes with a separate master 
presentational writing CD as a double CD set.

–	One master listening CD (for AP Exams in French, 
German or Spanish languages, or Music Theory) per 
school. However, if you plan to test in more than one 
location, or you require extra master CDs for students 
with accommodations, you may order additional CDs 
online with your initial order. You may request one 
additional master listening CD for every ten exams 
ordered. If your initial order has been processed, 
contact AP Services to order additional materials.

–	One Exam CD for each student taking AP Chinese 
Language and Culture or AP Japanese Language and 
Culture Exams. Note: Once you order the Chinese 
and Japanese Exams, your school will receive an AP 
Chinese/Japanese Setup CD for each student, to be 
used for installation of the exam software and for 
students to view sample exam questions.

O
rdering Exam

s and Collecting Exam
 Fees
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Nonstandard exam materials,  
ordered online 
If a student has been approved for the following 
accommodations, order these exam materials online with 
the rest of your exam order. Order any additional testing 
materials that are required to administer these exams with 
your initial order (e.g., extra master CDs):
•	 Extended time administration with regular-format exams 
•	 Large-block answer sheet used with regular-format exams
•	 Braille format
•	 14- or 20-point large-type format

Nonstandard exam materials, ordered 
using the AP Roster/Order Form
If a student has been approved for the following 
accommodations, order these testing materials via the AP 
Roster/Order Form that Coordinators receive in February:
•	 Printed scripts for the listening and speaking/sight-singing 

parts of AP Exams in French, German, and Spanish 
languages or Music Theory

•	 Multiple-day testing
•	 Large-type formats other than 14- or 20-point
•	 Other accommodations
All exam materials ordered through the Roster/Order Form 
will be trackable through the AP Exam Ordering website. 
Work with the SSD coordinator to determine the number, 
subject and type of exams needed. 

Special Ordering Instructions
French, German and Spanish Language, 
and Music Theory Exams
Each school’s order for AP Exams in French, German and/or 
Music Theory contains at least one master CD for Section I 
(listening) and one master CD for Section II (speaking, or for 
Music Theory, sight-singing). 
Note for AP Spanish Language: The Section II master CDs 
are delivered as a double CD set, containing one master CD for  
presentational writing and a separate master CD for speaking. 
Some schools administer the speaking or sight-singing parts 
of the exams in multiple rooms at one location. If you plan 
to do this, you should order the same number of master 
speaking or sight-singing CDs (or for Spanish, a double CD set) 
as you will have testing locations. You can order additional 
master CDs online when you place your initial exam order. 
Also, remember to order sufficient master listening and 
speaking CDs if you have students with disabilities who have 
been approved for extended time, and will require separate 
testing rooms. You should order one master listening and one 
master speaking CD for each student testing with extended 
time, as each student will be progressing at his or her own 
pace with respect to the approved amount of extended time.

AP Chinese and Japanese Exams on CD
Once you order the exams, you will receive a separate 
shipment of AP Chinese and Japanese Setup CDs in 
advance of the administration. Setup CDs are required for 
preparing testing computers to deliver the exams. To ensure 
that you receive the Setup CDs by April 2, it is strongly 
recommended that you place your exam order by March 10. 
(See section on Chinese/Japanese Exams, pages 50-69).

Home-Schooled Students and Students 
Whose Schools Do Not Offer AP Exams
Parents and students cannot order AP Exams directly. The 
AP Program encourages AP Coordinators to assist home-
schooled students and students whose schools do not offer 
AP Exams. If your school agrees to administer exams to 
these students, note that these students will be using their 
own school’s code or the state home-school code. Their exam 
scores will not be included with your school’s score reports.
If you are administering AP Exams to home-schooled 
students living outside the United States, review the 
international home-school codes on page 21. If you don’t see 
an appropriate code for these students, contact AP Services.
Following are the responsibilities of Coordinators at schools 
testing students other than their own:
•	 You will need to order the necessary exam materials and 

inform students when and where to appear for the exams. 
Record the AP Exams the students plan to take.

•	 You will collect and submit these students’ exam fees with 
those from your school. You may negotiate a higher fee 
with these students to recover additional proctoring or 
administration costs.

•	 Coordinators and proctors should ensure that a valid 
photo ID is presented at the time of the exam.

•	 On the day of the exam, your proctors will need to remind 
students whose schools do not participate in AP that they 
should be using their own school’s code and be prepared 
to provide it, if necessary. Proctors will need to provide the  
home-school code to home-schooled students (see the list 
of home-school codes that follows).

Home-schooled students and students whose schools do 
not offer AP Exams can find local participating schools by 
following these steps:
•	 Students should contact AP Services no later than March 1  

to get the names and telephone numbers of local AP 
Coordinators whose schools are administering the AP 
Exams they plan to take. Prior to calling, students should 
prepare a list of the exams they plan to take so that the 
schools and AP Coordinators can be easily identified.

•	 Students should contact the AP Coordinators identified 
by AP Services no later than March 15. Students should 
inform the Coordinator they contact that they want to locate 
a school willing to administer the AP Exams they plan to 
take. They will be using their own school’s code or the 
home-school code, ensuring that their exam score(s) will 
be reported separately from the school at which they test.
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Ordering Alternate Exams  
for Late Testing
Occasionally, circumstances make it necessary for students 
to test late. To preserve the security of AP Exams, the College 
Board develops alternate forms of each exam for late testing. 
All students who participate in late testing must take these 
alternate exams on the scheduled late-testing dates (May 
19–21, 2010) at the scheduled times (see schedule on the 
inside back cover).
Note: Preadministration materials are not available for late 
testing. If you know that students will be testing only 
during the late-testing period, they must not complete 
answer sheets during the preadministration session for 
regularly scheduled exams. Remember to order sufficient 
Student Packs for students who are only testing late. If a 
school fails to follow AP security procedures and does not 
administer the alternate exams on the specified dates at the 
specified times, scores for those exams will be canceled.

How to Order 
Alternate exams for late testing must be ordered online  
(www.collegeboard.com/school). Orders must be submitted 
by May 7 (international schools, including Canada and U.S. 
territories) or May 14 (United States). If an emergency occurs 
after these deadlines, contact AP Services immediately. If you 
have already ordered exams for students who will be testing 
late, adjust your regular order downward to avoid an unused 
exam fee. Please inform students testing late that their scores 
for alternate exams may be reported later than regularly 
scheduled exams and that their free-response booklets will 
not be available for purchase. Data for alternate exams will 
not be included on the school’s AP Instructional  
Planning Report.
If you know before the ordering deadlines that a student 
with disabilities will need an alternate Braille or large-type 
format exam, you may order these exams online. However, if 
an unanticipated event during the AP testing period requires 
that you order an alternate Braille or large-type format exam, 
contact the SSD office immediately by phone or e-mail to 
order these exams.

Who Is Eligible 
Only students affected by the circumstances on the list 
that follows may test late. Early testing is not permitted 
under any circumstances. When the cause of late testing is 
beyond the control of the school and the students, there is no 
additional fee. In other instances, however, when the schools 
or students have a choice between testing on the scheduled 
date or requesting an alternate date, the school is billed an 
additional $40 per exam to partially defray costs. Among 
the reasons schools may be charged the $40 per exam fee 
for late testing are instances where retesting is necessary 
due to testing incidents, security violations or inappropriate 
accommodations. Students eligible for the College Board 
fee reduction will not be charged the $40 per exam late fee, 
except in cases related to exam security violations.

990199	 Alabama
990299	 Alaska
990399	 Arizona
990499	 Arkansas
990598	 California
990699	 Colorado
990799	 Connecticut
990899	 Delaware
990999	 District of  

Columbia
991098	 Florida
991199	 Georgia
991299	 Hawaii
991399	 Idaho
991499	 Illinois
991599	 Indiana
991699	 Iowa
991799	 Kansas
991899	 Kentucky
991999	 Louisiana
992099	 Maine
992199	 Maryland
992299	 Massachusetts
992399	 Michigan
992499	 Minnesota
992599	 Mississippi

992699	 Missouri
992799	 Montana
992899 	 Nebraska
992999	 Nevada
993099 	 New Hampshire
993199	 New Jersey
993299	 New Mexico
993399	 New York
993499	 North Carolina
993599	 North Dakota
993699 	 Ohio
993799	 Oklahoma
993899	 Oregon
993999	 Pennsylvania
994099	 Rhode Island
994199	 South Carolina
994299	 South Dakota
994399 	 Tennessee
994499 	 Texas
994599	 Utah
994699	 Vermont
994799	 Virginia
994899	 Washington
994999 	 West Virginia
995099	 Wisconsin
995199	 Wyoming

State Home-School Codes

997199	 Bulgaria
998299	 Canada
996999	 China
998599	 Haiti
998699	 Honduras
996798	 Hong Kong
996799	 India
997499	 Italy
996899	 Japan
996894	 Kuwait
997801	 Kyrgyzstan
996898	 Malaysia
998799	 Mexico
996896	 Nepal

997501	 Netherlands 
997099	 New Zealand
998798	 Nicaragua
997899	 Poland
995499	 Puerto Rico
996895	 Singapore
996897	 South Korea
997999	 Switzerland
996997	 Taiwan
996996	 Thailand
996998	 United Arab 

Emirates
996995	 Vietnam

International Home-School Codes

O
rdering Exam

s and Collecting Exam
 Fees

Best Practices
“For our students who are taking more than 
one exam, a local company pays for the 
second exam (and third, etc.). The company 
is a great supporter of education and our local 
school district.”

—	Joanna Lederer-Barnes 
Arlington Memorial High School 
Arlington, VT



22
© 2009 The College Board. Visit the College Board on the Web: www.collegeboard.com. © 2009 The College Board. Visit the College Board on the Web: www.collegeboard.com.

Exam Fees 
The fee for each exam is $86, with schools retaining an 
$8 rebate per exam. All exams must be ordered and paid for 
separately. Coordinators are responsible for collecting exam 
fees from students. This is best done prior to the exam or on 
exam day. Checks and money orders should be made payable 
to the school administering the exam, not the College Board.

Regular Exams
Student pays school.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .               $86 per exam
School pays the College Board.  .  .  .  .  .  .  .  .  .         $78 per exam
School rebate.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .                     $8 per exam
Fee-Reduced Exams
College Board reduces exam fee.  .  .  .  .  .  .  .  .        $22 per exam
School forgoes rebate.  .  .  .  .  .  .  .  .  .  .  .  .  .  .                $8 per exam
Student pays school.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .               $56 per exam
School pays the College Board.  .  .  .  .  .  .  .  .  .         $56 per exam
Alternate Exams for Late Testing
Late-testing fee .  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .  $40 per exam
Unused exams.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .                  $13 per exam
Late Exam Orders .  .   .   .   .   .   .   .  $50 for each order received  

after the extension deadline
Late Exam Return.  .   .   .   .   .   .   .   .   .   . Twice the exam fee for  

each exam in shipments received after June 1
Late Payment .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .               $200 for payments  

postmarked after June 15

The amount schools collect from students may vary under 
certain circumstances:

•	 Students who qualify for fee reductions: College Board 
fee reductions and state and federal subsidies are available 
for students with financial need. See the fee reduction 
policy that follows. 

•	 Late testing: Occasionally, circumstances make it 
necessary for students to test late using an alternate form 
of the exam. Depending on the reasons for late testing, 
schools may be charged an additional $40 fee per alternate 
exam, part or all of which the school may ask students to pay.

•	 Schools may negotiate a higher fee to recover proctoring 
and administration costs.

AP Fee Reduction Policy
The College Board provides a $22 fee reduction per exam for 
students with acute financial need. For each exam taken with 
a fee reduction, the school forgoes its $8 rebate, resulting in a 
cost of $56 per exam for the student.
Additionally, many U.S. states and territories use federal 
and/or state funds to supplement the College Board’s fee 
reduction. State-specific fee reduction information will 
be available in February 2010 at www.collegeboard.com/
apexamfeeassistance.

Who Is Eligible
Students who are eligible for free or reduced-price lunches 
at your school (under the National School Lunch Act) 
qualify for the $22 College Board fee reduction on all AP 
Exams that they take in a given year. 
A student is eligible for free or reduced-price lunches if his or 
her family’s income is at or below 185 percent of the poverty 
level issued annually by the U.S. Department of Health and 
Human Services. 
The table on the following page lists annual family incomes, 
by family size, at 185 percent of the poverty level. If the AP 
student’s family’s income did not exceed the amount listed 
in the appropriate row and column, he or she qualifies for a 
College Board fee reduction.

Late testing is allowed under the following circumstances:
ANY other reasons MUST be approved by AP Services prior to ordering alternate exams. 

Contact AP Services at 609-771-7300 or 877-274-6474 (toll free in the United States and Canada).

No Additional Fee Incurred Additional Fee Incurred: $40 per exam

Conflict with IB exam 

Conflict with state-, province-, or nationally-mandated test

Disabilities accommodation issue

Emergency: bomb scare or fire alarm

Emergency: serious injury, illness or family tragedy

Language lab scheduling conflict 

Religious holiday/observance 

School closing: election, national holiday, or natural disaster

Strike/labor conflict

Three or more AP Exams on same date

Two AP Exams on same date and time 

Academic contest/event

Athletic contest/event

Conflict with non-AP and non-IB exam

Family commitment

Ordering error

Other school event

School closing (local decision, non-emergency)
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Size of 
Family  

Unit

Annual 
Family 

Income*

Annual 
Family 

Income*  
for Alaska

Annual 
Family 

Income*  
for Hawaii

1 $20,036 $25,031 $23,051

2 $26,955 $33,689 $31,006

3 $33,874 $42,347 $38,961

4 $40,793 $51,005 $46,916

5 $47,712 $59,663 $54,871

6 $54,631 $68,321 $62,826

7 $61,550 $76,979 $70,781

8 $68,469 $85,637 $78,736
*The figures shown under family income represent amounts equal to 185 percent of the 2009 
Federal income poverty guidelines established by the U.S. Department of Health and Human 
Services. These levels were published by the U.S. Department of Agriculture in the Federal 
Register, Vol. 74, No. 58, March 27, 2009, pp. 13410–13412.

For family units with more than eight members, add the 
following dollar amount for each additional family member: 
$6,919 for the 48 contiguous U.S. States, the District of 
Columbia, Guam and Territories; $8,658 for Alaska; and 
$7,955 for Hawaii.
AP Coordinators should keep a list of the students who 
qualify for fee reductions and the number of AP Exams they 
will be taking. Coordinators may use the Fee Reduction 
Worksheet that appears on page 115 for this purpose. There 
are two fee reduction options ovals on the answer sheet on 
page 1 in the “School Use Only” section. 
•	 Option 1: Low-Income Students (who meet low-income 

family guidelines for College Board, federal and state fee 
reductions).

•	 Option 2: Non-Low-Income Eligible Students (who are 
eligible for subsidies based on state criteria other than the 
College Board fee reduction policy).

Procedure
To indicate which students are eligible for fee reductions, 
please follow these instructions after the students have taken 
their first exam using the registration answer sheets: 
STEP 1: On the qualifying student’s registration answer sheet, 
fill in the “Option 1” or “Option 2” fee reduction oval. 
•	 Only one oval should be filled in for each student eligible 

for funding.
•	 Fill in the fee reduction oval ONCE. When this oval has 

been filled in on the registration answer sheet and the 
answer sheet is returned to the AP Program, the student 
will receive the fee reduction for all exams taken this year. 
You should not fill in the fee reduction ovals for all answer 
sheets for those students taking multiple exams.

STEP 2: Indicate the total number of exams with fee 
reductions when generating your invoice online and return 
this invoice by mail to the AP Program.
The counts you supply in steps 1 and 2 must match in order 
for your school to be billed accurately. Inconsistencies 	
in these counts will result in billing problems for your 
school that often stretch across the summer and into the 
following fall.

Note: See page 63 for completing the Fee Reduction/Section 
Designation Form for AP Chinese and Japanese. For Studio 
Art, Coordinators will designate a student’s fee reduction 
using the Digital Submission Web application.  
(See page 47 for instructions.)

Alternative Criteria
If your school would prefer to use another method for 
determining which students qualify for AP Exam fee 
reductions, any of the following criteria are allowed by the 
U.S. Department of Education: 
•	 The student’s family income is at or below the Census 

Bureau’s “poverty threshold.” The Census “poverty 
threshold” varies by family size and the ages of family 
members, but it is not adjusted for differences in the cost 
of living, including the higher costs of living in Alaska and 
Hawaii. If your school chooses to use the Census Bureau’s 
“poverty threshold” to determine a student’s low-income 
status and eligibility, it should use the 2008 “poverty 
threshold” information available at http://www.census.
gov/hhes/www/poverty/threshld/thresh08.html.

•	 The student’s family receives assistance under part A of 
Title IV of the Social Security Act.

•	 The student is eligible to receive medical assistance under 
the Medicaid program under Title XIX of the Social 
Security Act.

O
rdering Exam

s and Collecting Exam
 Fees

Best Practices
“We used the $8 we retained from each 
exam to provide partial/full scholarships for 
students’ families experiencing financial 
hardships, but who did not quite qualify for 
fee reductions.”

—	Gayle Martin 
Vista del Lago High School 
Folsom, CA




